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FILE HOME INSERT DESIGN PAGE LAYOUT REFEREMCES MAILINGS REVIEW VIEW

W [ ' Breaks - Indent Spacing L2 [z Align =
i T == e )

f0lLine Numbers= 3= Left: |0 . | = Before: |0 pt B Group
Margins Orientation  Size  Columns . Tlu= — | Position Wrap  Bring Send  Selection
- - - - bT Hyphenation~ =% Right: |0" - |+=After: |Opt - Text - Forward - Backward - Pane Rotate
Page Setup [F] Paragraph [F] Arrange
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6. SUUBU Reference (JuiAsesilaineniunisvinaisdey (Table of Contents) N15%
9198971811 (Footnotes) N158198 1Az usINIUNTY (Citations & Bibliography) 13
U538180 M (Captions) kazn15¥nssudl (Index)

FILE HOME INSERT DESIGN PAGE LAYOUT REFEREMCES MAILINGS REVIEW VIEW
% TﬂAddText' ABl ﬁ'}lnsertEndnote B @‘,,ManageSources . [ Insert Table of Figures D [ Insert Index

o Update Table ﬁ%‘ Mext Footnote - [E Style: |APA - Update Table Update Index
Table of Insert Insert "~ " Insert Mark
Contents ~ Footnote Show Notes Citation - 4 Bibliography Caption LI Cross-reference Entry
Table of Contents Footnotes ] Citations & Bibliography Captions Index
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7. Suuau Mailing \JwmSasidiaiieafunisasisannune (Create) N5a5199AMINeY
\I8u (Start Mail Merge) Msiiauntdoaya (Write & Insert Fields) N13AHAANS (Preview
results) WaEN155UIAVNNY (Finish & Merge)

FILE HOME INSERT DESIGM PAGE LAYOUT REFERENCES MAILINGS REVIEW VIEW

El B E' Rules

X . . . Match Fields . Find Recipient o
Envelopes Labels = Start Mail  Select Edit Highlight Address Greeting Insert Merge review Finish &
Merge ~ Recipients v Recipient List = Merge Fields Block  Line Field Update Labels | pecyits Check for Errors Merge
Create Start Mail Merge Write & Insert Fields Preview Results Finish
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8. 3uvau Review LUwA3osdoiieafun1siigaudnys (Proofing) Nsiudsuniw
(Language) ANNAALIAW (Comments) N1SAAAINNTTLA LY (Changes) N1stUS B UL gU
(Compare) n1stlasiutenans (Protect) nsifisutndoutinn (Ink) wagnsienlasluds

TUswns1 OneNote

HOME ~ INSERT ~ DESIGN  PAGELAYOUT  REFERENCES ~ MAILINGS  REVIEW = VIEW Bunpod Pijitkamnerd ~ :
ABC L = ABC =S JR-= ) 4 Ink Commen t = | simple Markup = I & £ Previous 74
£ @ & = i DR O &0 P @
v [ b A L2 Z B Show Markup - v X 5 Next .—I © b

Spelling & Define Thesaurus Word  Translate Language  New Show Track Accept Reject Compare Restrict  Stat  Linked
Grammar Count |~ ~ Commen t Comments Changes - [P Reviewing Pane ~ .7 - Editing Inking  Notes
Proofing Language Commenf its Tracking ] Changes Compare Protect Ink  OneNote
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9. 3uuau View WuwpIasfleneiiuyusesonals (Views) n1suansia3sadle (Show)
N59818 (Zoom) MSEGUNENA1INNTYIATL (Windows) uagnsideulusunsuiesy (Macros)

FILE HOME INSERT DESIGN PAGE LAYOUT REFEREMNCES MAILINGS REVIEW VIEW

[Z] outline  [¥] Ruler One Page [
EEE = 5 Doneras =2 BB
< = Draft Gridlines ol LB} Multiple Pages
Read = Print  Web i Zoom 100% R Mew Arrange Split Switch Macros
Mode Layout Layout | Mavigation Pane ‘B Page Width Window Al Windows = -
Views Show Zoom Window Macros
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1.1 nsalUaluswnsuduunkadtufilsussiia Talunsuuau View - ¥iasesnrung

anfites M Ruler

Y

1.2 nsadlllussinuanueIn linsImIuANNARINIS TIsn1sAsUsatl

1) TU#isuveu File - Options - Advance - Display

4

2) W@NMUNEINNIABINNS AAN OK

Word Options 7 X
p— Field shading: |When selected| - ~
Diacritics
Display
o [ Use this eolor for diacritics -
Proofing
[ Use draft font in Draft and Outline views
save Name | Courier New
Language Sige  [10
Advanced [ Usefonts that are stored on the printer
Customize Ribbon Font Substitution...
Quick Access Toolbar [ Expand all headings when opening a document ¢
Add-Ins Display
Trust Cent 5
fust e Show this number of Recent Documents: =

[ Quickly access this number of Recent Documents: |4
Show this number of unpinned Recent Folders: |5
Show measurements in units of:

Style area pane width in Draft and Outline views:
[ Show pixels for HTML features

Shew shortcut keys in ScreenTips

Show herizontal scroll bar

Show vertical scroll bar

Shew vertical ruler in Print Layout view

[ Optimize character pesitioning for layout rather than readability
[ Disable hardware graphics acceleration

Update decument content while dragging

Use subpixel positioning to smooth fonts on screen ©

Cancel
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2. MSMAUAAIMNLLENETS (Margins)

J

NULDNANTN ANV UVDILAALDIANIT U89 UnTTaA1MuUalunISINNIS
NENT e lmAnAMNaI8N LTUTHL TS URUULNY T9TUADULINISUYINIUeNEIT 3 TudDa

[J ! 2 = ! IS gj 1 dy
mMuuaAtenasiduney lneddunesunsllil

1) AANIUUBU Page layout - Margins - Custom margin

FILE HOME INSERT DESIGN PAGE LAYOUT

@ ﬁ IE % "= Breaks - Indent

D Line Numbers~ 3= Le
Margins Orientation  Size  Columns .
- - - - bt Hyphenation~  =%Ri

- ]
Normal
Top: 1" Bottom: 1" L
Left: 1 Right: 1"
-
Narrow
Top: 03" Bottom: 0.5"
Left 03" Right: 0.53"
Moderate
Top: 1" Bottom: 1"
Left:  0.75" Right: 0.75"
Wide
Top: 1" Bottom: 1"
Left: 2" Right: 2"
Mirrored
m Top: 1" Bottom: 1"
Insider  1.25" Outside: 1"
@ Custom iargins

Custom Margins...
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2) STYIUIATDMTUNBNATNRBINTT 819 Vauuu (Top) voude (Left) vauand

(Bottom) wag ¥auv?" (Right) dlomunuaadaud adn OK

Page Setup ? X

Margins  Paper  Layout

Margins
Top: 5 =] pottom: 1
Inside: 1.5 S| Qutside: 1
Gutter: [0 | Gutter position:  [Left
Orientation
Portrat  Landzcape
Pag
Muttiple pag: [ 9 &2
Preview
Applyto: | This section -
Set As Default Cancel
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3. N3a5193ULUUAIBN YT

v v A

sunvumsnwsiunIasenivaglanusausudsuisnusauisivuala
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1) lfisuueu Home - Style

[ OME | INSERT  DESIGN  PAGELAYOUT  REFERENCES — MAILNGS  REVEW  VIEW

-y P by 1T iz e A

D THSarabun M~ |16~ A" &7 Aa~ [ER =R LT aaBbCeD AaBbC: AaBbCe AaBbCeDi
Paste BT U-sex,x B-%-A- = © &r. - | SDU-Cont. SDU-HT  SDU-HZ  awdi+ans,

* Format Painter

Clipboard ] Font
Lot

Navigation vx

= o v v o
AINN 32 ﬂ’]ﬁ\‘iﬁi’NEULLUUWJEJﬂ‘Ui

2) Aanduue1e - l@en Create a style 1@an Modify

3) MYUATURUUAMISNYININABINTT AGN OK

Create New Style from Formatting T ox

stylel

Linked (paragraph and character} o
Style based on: 13 SDU-Content v
Style for following paragraph: | T Stylel v
Formatting

THsambuntew (w16 /0| B T U Automatic

[
il
o

| = =

Style: Show in the Styles gallery
Based on: SDU-Content

Add 1o the Styles galiery [ Automatically update
@® only in this document () New documents based on this template

Format - oK
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4) drdeamsbiteyaladuideluasUylinvualudiuves Style based on

Ju Heading 1, 2, 3 ... mudau
4. MSUNINNTTB19D

nsensdadudsviveniinnvesilommihunainuuifarienannisvesdou lng
Unianunivmayemanilasdiaumans adenldguiuun139198aLuU APA (American
Psychological Association) waaunsaidenldguwuunisensdadulimguiediu tuneunis
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1) lﬂﬁ‘%uuau References - Insert Citation - Add new source

T REFERENCES = MAILINGS  REVIEW  VIEW
D ) Manage Sources B [ Insert Table of Figures ¥

E3 style: (aPA - Update Table L

Insert Insert N

Citation - £ Bibliography = Cppion [ Cross-reference G
‘Whatls.com

Computer glossary, computer term, (2016)

Jssa0 TRmusss
fhinfifinadaninfsnldmuumsaunamnsiytuallsunsud sl

vamsiydeacgsia nsddnm: v3En Wifadidaasn $1dm, (25

s dnddail
aawipasuanvaTulaiasawnadasdy = Introduction to

computer and information technology, (2556)
LA Add New Source...

[#% Add New Placeholder...
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Create Source ? X

Type of Source [EETT I - Language |Default ~

Bibliography Fields for APA
Author Edit
[ corporate Author
Title
Year
City
Publisher

D Show All Bibliography Fields
Tag name

Placehalder2 Cancel
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2) enmwINsiaueteyaTemMININTATEUNAL 9
3) enIULUUNSHEINTANTAUNA

4) Guiindeyanisensdalvinsudiu adin OK

a A

newmen  mninstuiindeyanisenederia dewinisuiuuilnl Inglddihdadni
$18N1591989%4 - AN I \fon Edit source - YSuuidayanisensdslvignsios

'
a =

MINABINIT Ut alauntnn8198¢ arunsavinlalaelduindading

8NID1999TY - AN I - \&en Edit citation - liiudeyaauntniiensds - adn OK
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1 [+ Edit Citation Io)
Edit Source

4 Convert citation to static text kb

™! Update Citations and Bibliography
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5. NMIINUITIUUYNTNIALULR

ussanynsuudiuisznevludiuinevesenans delinisvinnuduiennain

¥ a aaa v dy
ATTLLNTNNTITDNBY UITNTTPNU

1) TU#i3uuau References - Bibliography - Insert Bibliography

T REFERENCES MAILINGS REVIEW VIEW

B/ =) Manage Sources [3 Insert Table of Figures D EX
. |
|

ER style: (aPa Update Table
Insert B3ty ! Mark

. nsert
Citation - E 1 Bibliography ~ Caption I3 Cross-reference Entry
Citatic Built-In

E Bibliography

Bibliography
Chen, 1. (2003). Citations and References. New York: Contoso Press
Haas, J. (2005). Creating o Formal Publicotion. Bostor: Proseware, Inc

Kramer, 1. D. (2006). How to Wite Bibliographies. Chicage: Adventura Works Press.
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1) lWUNSuuau Insert - Page Number - iansuluukagi L nisuadaunti

2) Mvuasuwuuvetawnt lngauidandniiiluludiu Header - Page Number
- Format Page Number

IME INSERT DESIGM

Page Date & Document
MNumber=  Time Infor  Pa

i B Topof Page
[ Bottom of Page
E Page Margins

* v v ¥

[/ Current Position
Erg Format Page Numbers...
E;( Bemove Page Numbers

A o & o td
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3) YSuwdguguuuuiawmt - 1§en Start at: - MA@t Wy lWaguguiuy

wvidudidnusineg - 1den Start at: n - AAN OK

Page Number Format ? X
Number format: 2

[ Include chapter number
Chapter starts with style: |Heading 1
Use separator: - (hyphen)
Examples: 11, 1A
Page numbering

(O Continue from previous section
@® Startat: 1

‘NI L4 1 o t%4
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5) lﬂﬁ%wau Page Layout - Breaks - Next Pages



wialulagdmsuanuannIsuFaEns | 33

JESIGN | PAGELAYOUT | REFERENCES  MAILIN
+= Breaks ~ Indent Spacing
Page Breaks

Page

Mark the point at which one page ends
N andene next page begins.

3

Column
| Indicate that the text following the column
break will begin in the next column.

Text Wrapping
Separate text around objects on web

pages, such as caption text from body text.
Section Breaks
Next Page

Insert a section break and start the new
5 section on the next page.

| Continuous
Insert a section break and start the new
section on the same page.

3 Even Page
] Insert a section break and start the new
B} Section on the next even-numbered page.

3

1 0dd Page
- Insert a section break and start the new
By Section on the next odd-numbered page.

AINA 40 ANEY Break

6) YNATUTUADUN 2 DNATIUNTNNABDINITHSUAUAVNTIN b

7) YSuwdguguuuuiawmth - 1§en Start at: - MA@t Wy lWaguguiuy

wvidudavensia - 1@en Start at: 1 - AAN OK

7. nM3vinansUsyanluda

[
v

nsvhasUyenlud® Wunasieilownannisasieguuuumdnys dduneunis

1) 11J17'i‘%°u*uau References - Table of Contents - Custom Table of Content

FILE HOME INSERT DESIGN PAGE LAYOUT REFERENCES
% B Add Text - AR i Insert Endnote B £5) Manag

[ Update Table A8 Next Footnote ~ ER style:
Tableof et nsert 2
Contents~ Footnote (= Show Notes Citation + £ T3 Bibliog
Built-In ions & Biblic

Automatic Table 1

Contents
Heading 1 1
Heading 2 i

Automatic Table 2

‘Table of Contents
Heading 1 1
Heading 2 1

Hoading 3........ S — S—

Manual Table

‘Table of Contents
Type chapter title (level 1) 1
Type chapter title llevel 2)

Type chapter title fevel 3)... 3

[& More Tables of Contents from Office.com »
[E) Custom Table of Contents...
Bk Remove Table of Contents
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2) USULAIn13a9Aesans U e l9n1SuanINan S9ImIUALABINIS AGA OK

Table of Contents T x
Index | Table of Contents’ Table of Figures

Print Preview Web Preview

Heading 1 ~
PHD-H1
SDU-HL

Heading 1 "
PHD-H1
SDU-H1

[V

Heading 2 Heading 2

v
Use hyperlinks instead of page numbers

[ show page numbers
Right align page numbers

Tab leader: v

Formats: From template |~

Show Jevels: |3

Options... Modify...
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3) lduhdidendeyaansdynavan WieuSuidesudidnuslviaeny
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nsaidin1sUsuawzilenvinliarnuUdsuuyas Lden Update Page
Number Only

drunsaliinisusuiitsuazilemvinlaeninudvullas lden Update
Entire Table

Update Table of Contents ? *

Word is updating the table of contents. Select one
of the following options:

@EUpdate page numbers anly:
O Update entire table
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LLNUNISEDUUSZINEUNTIN 5 - 6

U4 ﬂi ¢ A o
WIUBL399 LUsunsuUszensienisAIwn (MS Excel)

S19ATLIYN

1. SuvauAI&Rg 9 9a3lUsinsu Microsoft Excel
2. drulsznausg 9 Yadlusunsi Microsoft Excel
3. Wnsldasisanulusunsy Microsoft Excel

it ueidau 8 dlus
AaNITUNISIBUNITEIU

1. 919135UNAUDTUUDUAIAIAN ¢ VaslUsINTU Microsoft Excel

2. fspudnanudsnisldasnsanulusunsy Microsoft Excel

dan1sdou

1. 19Na1TUTENAUNSIS U
2. dansaaulngly PowerPoint

3. vipaUuRn1sPeNImeS
WHUNTUSBEUNANT S EUS

1. Wansiseus
1.1 madhdudeu wasusiimegnandeu m
1.2 anudnlaannnisisens (K)
1.3 msUszenaldninuslunisaseassanasu (O

1.4 yinwznsigmaluladansauna (N)
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2. FmMsmsianwaznsussiliunansiseus
2.1 oransdiasannsdiuitou uasusiniegnssdeu
2.2 g1nsddanaAuaula MIneuAInL wagnsEna
2.3 19138 NNIUWANUIINATHNU IR
3. dadiuvaansusuiiiu
3.1 AUAMETTN 9385554 (M)
3.2 muanus (K
3.3 puinwzynelaya (C)
3.4 puvinweAUFNRUSTEINYARaLATAUTURAYOU (1)

3.5 AUNINEEAITIATIZMTIAAY N15F0ENT Warn1siate? (N)

Wannndau

TUsunsuuszandinanisaIun (MS Excel)

Souay 10
Sovay 25
Souay 25
Souaz 15

Saay 25

TUsunsy Microsoft Excel tduldsunsuildlunisiiudayaaiuuuiuns1a91u

(Spread Sheet) eildnuwauziaulunIun1IANINAIBANTNIANAAIEAT ausaldilenduy
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(P29NT 1HBad, 2554, Wi 1)
d2uUsenauvad Microsoft Excel
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Y

1awn File, Home, Insert, Page layout, Formulas, Data, Review Wag View

2) Suvsuamizau Wusuusuiisiunuesesdiegey § N9y Feazusingiu

detinsvieuluuisdiunu wu sUnm a1519 naestoriny iWudu

1

Q@ uiuingldldatrsnuaisndog
A i
(=] - = Bookl - Excel 1@ - x
HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW Bunpod Pijitkamnerd -
o X Cut ioe = _ =, == 22 X AutoSum - A,
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4
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Account

Options

NN 45 Suuay File

2. Suusu Home WWuin3esileineaiu Aaduesa (Clipboard) $snwes (Font) A3
Iaiseetoya (Alignment) 91U (Numbers) 5ULUUA1519 (Styles) sUuuulea (Cells) Lag

nsunla (Editing)

T ove | INSERT  PAGELAYOUT — FORMULAS — DATA  REVIEW  VIEW Bunpod Pijitic
LI ¥ers - = . T Bx G > AutoSum - A,
Tahoma BRI P Wrap Text General - = 2] £ m @ v ik
PDE@CDW' c d | Formatas el |EEI [EE\I i Wi~ sZ & Find&
aste B I U- . B A é= 5= B MergefCenter - § - 9% o 3 8 Conditional Formatas Cel nsert Delete Format ort & Fin
- ¥ Format Painter R & ’ Formatting = Table~ Styles~ -« Ll Filter~ Select -
Clipboard i) Font ] Alignment ) Mumber i) Styles Cells Editing

NN 46 SuUBY Home

3. 3uuau Insert \wip3eadioiieniun1sunsnaisna (Table) 3Unm (llustrations)
weunInIW (Charts) uWuilldu (Sparklines) dansea (Filters) Msidioules (Link) fdnws

e (Text) wazdyanwal (Symbols)

FILE HOME  INSERT ~ PAGELAYOUT ~ FORMULAS ~ DATA  REVIEW  VIEW Bunpod Pijitkamnerd ~
= - oy - = - n ]: ]: = A A 4 - T Equation ~
Store Bing Maps - VAR 1Y == = ===]
E|? l“_”l ] )a i 9 17 M- - - iz S [ T S = - ©Qsmbol
PivotTable Recommended Table Pictures Online . .’ My Apps ~ EPEDp\EGrapM Recommen ded , I_ . PivotChart Line Column Win/ Slicer Timeline Hyperink  Text Header D
PivotTables Pictures @+ Charts ' = - Le Box & Footer

Tables llustrations Add-ins Charts [ Sparklines Filters Links Text Symbols
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4. 3uveu Page layout LUwA3sdoieafun159AN153ULUY (Themes) N15619AN
nenans (Page Setup) NMIMUUATUIA (Scale to Fit) @ILA0NA159 (Sheet Option) Way

ns9anetaya (Arrange)
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5. 3uueu Formulas 1wa3esdaifieriugnnisaiuiu lnedindsgasussianaig o
(Function Library) msizq%‘a (Defined Names) N15#0933a@0Ug#5 (Formula Auditing) ha

WAI09ARLaY (Calculation)
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6. 3UupU Data Wunsosdlaneiunissenlddeyarnnieuen (Get External Data)
nswweNsiadaya (Connections) N133ALILALAZAINTOIUBYA (Sort & Filter) 1ATORTANTS

U0y (Data Tools) uagminnsiasssistoya (Outline)
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AN 50 Suuau Data

7. 3uuau Review Wuip3aadleifisadunisiigaudnes (Proofing) N1suUasnisn
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Y1nn1 (Ink)
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8. Suuau View 1uaIasdaiieaiuyuuenisng (Workbook Views) nsuaning
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(Macro)
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HOME  INSERT  PAGELAYOUT  FORMULAS  DATA  REVEW | VIEW
[ D [@ 7| Farmula Bar Q Ei)ﬂ Dq I_-‘EI E EE;‘T:Z =

Normal Page Break Page Custem [/ Gridlines [+ Headings Zoom 100% Zoomto New Arrange Freeze Switch Macras
Preview Layout Views Selection  Window Al Panes~ Windows =

Workbook Views Show Zoom ‘Window Matcros

AT 52 Suveu View
AN 199U Microsoft Excel

HeAduaululusunsy Microsoft Excel dagunung waziielvigiseudanuiiay
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dauetlomndumsldauvesdusinsuiidrfyfeludl
1. gasAulnilu Microsoft Excel

AseuIdlulusensy Microsoft Excel Li‘]m’ﬁa%qqmmqmﬁm’mm% 9

anansaasansnisAule 2 dnuauy

1) NM5a$19ansuuy Formula Wunisadeansnisaiuaiuudte q lidudeou

DIABLAT DINUIIN A AFIENT F9158071 FaALEUNTT (Operator) LU UIn (+) au

¥
= b4

(-) Aoy (*) wag 15 (/) NM3aT1NgRIMEaNyUrlazIuAUAILIATEMINEINTU (=) WaIR9RY

o
Y]

f8mLUTg19UBY 2 A2TUlU AAUMIEAIAILTUNTIENINR USRI ILUS 1191

Y

WUS

91 0uANRN TN FLvawa Yoiwa vseranduile
f9819 =A1+B1
=C1*(A1+B1)

2) Msadegaswuy Function iudnwanisauinildesnwuuiazasnely
91981593V fleglu Microsoft Excel aguan dqunisvinuazidunisdsdoilandy way
AMYUAAIDISAINUA (Argument) FinlgdmSUNTATUIUTTANLEULDU LazAD191989n1T

MaunagsEay
2. faeiiunis
Tulusunsu Microsoft Excel sanfiunisuuseandu 4 ngu laun

1) Fe L duUN1INANRANERS T 1NSUNNAANSNIALAAIERS oA + - * /

A % suvenldlinegsendneiiuds 2 fviseannnd
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Delete

Fitter~

Name

Refers To
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NS WBaAN. (2554). 59ugnT & 14T uaz Macro & VBA Excel 2010. ngawnwn=: WWITw.
NS WEaA. (2561). gile Office 2016 auulgvIness (uviasah 2). uunys: lofd.
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Tofd.
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LNUNT5EIUUSZRANEUAYN T - 8

v v A ¢ ° 5 o
WIVBLID4 LUsunsuUszgndliton1sAuiandagiudaya (MS Excel for Database)

S19ATLIYN

1. SuusumAwi1e ) vadlusunsu Microsoft Excel luiliagrudaya
2. Jmsldaieanulusunsy Microsoft Excel Tuidegrutoya

IuuTNushdgau 8 Falus
AvnTsuNISISIUNITaRU

1. 919139 NAUDIUUDUAEIANG & VeelUsUNTU Microsoft Excel

2. gEeudnaudsnmsldasnanulusingy Microsoft Excel

dan1sdou

1. NESUTENBUNNSIS YU
2. dansaaulngly PowerPoint

3. vieUuRNIsABNNIMDS
WNUATSUSEUNANISISEUS

1. Wansiseus
1.1 madduidou wazusiniegnandeu o)
1.2 anudnlaannmsiseus (K)
1.3 M3Uszgnaldauslunisasieassanau ()
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2. FenMsmsiawaznsussiiunan1sseus
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2.1 ©1138RNTMINTUEBU Uazusanegnszidey
2.2 g1nsddanaAuaula MIneudInl wazn1sEna
2.3 113NN IUWANUINNTHNU IR

3. daauve9n1sUTELaY

3.1 AUAMETTN 9385554 (M) Jewaz 10

3.2 muanus (K) Sovay 25

3.3 puinwzyelaa () Sowag 25

3.4 suvinwgAUFNRUSTEnINYARaLaT AT URAYOU (1) Joway 15

3.5 s eidsiney nsdeans wagnsldled (v) Sowaz 25
Lﬁ@‘iﬂ'\ﬁﬁau

TUsunsuUszenaLinan1sAIuIandegIudaya (MS Excel for Database)

o 1

grudeyaiinnudiAnselinisaniduiinvesaus) o9 Wndnlndreuideadaia
o o = s & v & o v =~ 1Y
Padnaungilousiegs Wuthedeslunuunmdilsmeuia ogundesameideudgeeny
nsenadetindesdannendinnelouegs vioulbaniswisou My nsPedus
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Huinduarudnduitugiulunsaiiivauein q Adenufeidesiudeyaasaumengng
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ﬂfmwmmmgﬁu%'aga

(% (% s v
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a a

Y ) =~ v vy A o Y & o a o )
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wenandl Wunil wwislani (2556, v 27) laliauvsnevesgiudeyall As nqu
v A v v Y [ va v ! < 4' o [y 3
Toyanilanuduiusiunazgniiusivsulindeiuegranlusyuu WedlUldluingusvas

aglnegmilslnenguilinusnianguauly

Arag1en133nsruugudeyanldludagdu wu gnudeyadlilnsdwi g1udeya
nilade-1sansluviesayn gruteyatnAnw grudeyaussung pudeyadadinusssulng
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=

msdan1spiudeyadesende WWswnsuivimihnlunisivusdnvazdeyaniazinul

Y

lugmudeya drwleanuazanlunstuiinteyaadlugiudeya mvuaglasueugynlild

grudeya wiouruimuadeitlianslunsdldaulilusziula W Wiswdeyaldesis
Fomdeliudladoyalddneg uenandudidrueanuazainlunisdumdoya nisudla
Usulgadeya masnaunsdnvideyadisesie Tasendelusunsuiiiondt szuunsdnnis
g1utoya (Database Management System: DBMS) Falusunsuilesuanuienlunisdanis

gm%’a;ﬂa lawn dBase, FoxPro, Informix, Paradox, Microsoft Access kag Oracle Wudu
laseadnesnugiuvasgudaya

lassadaiiuguvesgudeys vieonasendnegimiledn dduturesteya (data

YK [y

hierarchy) (Fuwug Sunsd, 2551, wiih 27) fimsdnadudfeyaesndntdlng fadl

a @ o

1. O (Bit : Binary Digit) fie mirevesdeyaiidndigaiivegluniennudiniely
Aoufialmes Jednazunudiednawndada Ae 0 nie 1 egalaegrmie ondaian
0vso 1 3udu dn 1 dn

2. Tusi (Byte) w3e #28nws (Character) Ao mirpvesdeyaiiiidnmane 9 On
W5 WUFISNYTLAaYEY WU A B, C, .., Z, 0, 1, 2, ... |9 wazdydnvalfeudu q 1wy
$, & +, - %,/ 187 1agA1enus 1 A9gunun19Un 7 15 8 Un (1 Byte UNUAIEAI8NYS

7 %130 8 Bit)

3. wadaya (Field) w3an (Word) fie Mihevesdayaiiinainnsiisisnysvay

Y

o

9 saunniu Wudiidanuvune wu siaindnw Yetndnw) wnana ey Aug uae

a < %
A3 L Wusu
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4. suifeu (Record) Ao winovestoyaiifinisuuadoyanats o wadeya 73
Anudunius fusnsauiu vdedvesdeyaluusdazivndeya wu sdeuin@nwiaud 1
Uizﬂaué’wwm%mﬂa saunAnY1: 5811011491000, %a—umaqa: UTINH NARIALLA,
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ANsaumAAEns [Wusu

5. wiludeya (File) Ae niigvasveyaniinisursvideunaiy 9 seilgund

ANNFNRUS TNy Wy uiludeyainfnw dedsenauluime seidoudiuiu 5 sadeu
= = g N o ° = = o

%30 5 107 F90A8 T18azidenretin@nyInuiu 5 AU N30518azI8AYRITINITNINGINT

ansaumnann q seilpuntinsiuiuimun e

¥

6. g1uteya (Database) fip nitgvestoyaniinisun uudeyanaty q uiludeya

Nflaudunus funsuiu Wy grudeyalussvunsideuidnfne sUsenaunlgnie

¥ a v = = a o a < £
LLWN@J‘?J@%I@ 1877, UNANWI, NTAINZLUYY, HANITLI8UUTERINBY, d@19713%7, lUAU

AMUFIAY VI IUTDYA

—_

Jauiuuazduiindoya (Data Storage)

anALgFuTDItaya (Reduce Data Redundancy)
anunsalddeyasiuiula (Data Concurrency)
anANudaudmTauanseiuvestoya (Reduce Data Inconsistency)
‘{’]a\‘iﬁuﬂﬁl,l,fgﬂsueﬁjagaﬁm 9 (Protect Data Editing)
Arugniaswastoyafiuiniu (Data Accuracy)
azantunsduAudeya (Data Retrieval or Query)

Jasiunsanvnevestoya viegiudeyagnyinang (Data Security)

o o N o kR WD

NansUszendldssuuansaumea (Apply Information System)

Uszlevilvasgiudaya

v v <

[ I3 LY =1 v Y v gj M Yo @ Y= |
1. daiukazduiinteya d1deyanuliladaiuuasiuinly Jeyadagmelull

° [ v & o = o 8§ v ° ' I3 =
anunsarhulgla Fsnsdaiunazduiin vilinisvinaueg o Wussuuhvu

2. anAnugenvestayanelussinisinesiudeyalinganiauazeaiuaugua

nslddeya nsndeteya nsthteyaluliusslonivazquaniulasnsie
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2. PIKTOCHART (https://piktochart.com/)
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Start creating for free
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3. Easel.ly (https://www.easel.ly/)

3  https://www.easel.ly
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